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Suffolk County Council Archaeological Service,

Bury Resource Centre, 

Hollow Road,

Bury St Edmunds,

IP32 7AY

Tel:01284 741228

TRANSFER OF OWNERSHIP FORM 

Museum or Archive Depository: Suffolk County Council (Archaeology)

	Site Code:
	

	Site Name:
	

	Project type:
	Mon/WB 
	Evaluation
	Excavation
	Fieldwalking
	Other


Please complete this form and return it to: Suffolk County Council Archaeological Service, Bury Resource Centre, Hollow Road,Bury St Edmunds, IP32 7AY.
Date of issue: 

Owner’s name or owner’s representative:

Owner’s address:

Telephone No:

Description of Finds

(Number of boxes and main material types)

The owner or the owner’s representative transfers ownership of the item(s) arising without condition to the Museum or Archive Depository named above:

	Owner (Sign and Print Name):


	Date:

	Museum or Archive Depository Officer (Sign and Print Name):


	Date:


Finds from Archaeological Projects: Notes for Landowners

1. In England all objects found in the ground belong to the landowner except where specific legislation states otherwise (most relevant in this context are laws about human burials and about Treasure).

2. If a project is being organised by Suffolk County Council Archaeological Service and a third party who is not the landowner (e.g. agent, developer etc) the third party should please ensure that this information and the forms about transfer of ownership are passed to the landowner or should provide evidence that the landowner has enabled them to act on their behalf in this particular matter. If there is a transfer of land ownership at any time prior to the archaeological work this information should be passed on to the new owner.

3. “Finds” from archaeological projects includes everything that is collected and removed from the project site for further study – for example fragments of broken pottery, animal bones, bricks, worked flints, metal objects. These can also be described as the “finds archive” or the “material archive”. Their importance lies in the fact that they were collected in a controlled way from a specific recorded location and so they can provide key information about human activity at a particular time in a particular place.

4. Ideally the finds archive should remain together and in the public domain so that it can be re-examined in the future to test new methods and new ideas about the past. This normally means storage in a local museum. In the case of Suffolk most of the museums in the county have little or no storage space and finds from archaeological excavations are held by the County Council (at stores in Bury St Edmunds).

5. Only very occasional archaeological finds have any financial value. Most excavations produce boxes full of fragments of pottery, bone and stone that are of value only in terms of potential knowledge. Certain objects need particular care once taken out of the ground, for example metal objects decay rapidly if not kept in carefully controlled low humidity (very dry) conditions. Overall the cost of storing and caring for an archaeological collection will far outweigh the financial value of the artefacts, and thus on large projects a nominal storage cost is included as part of the overall project. 

6. Suffolk County Council cannot provide valuations of finds or advice on obtaining valuations.

7. If the landowner wishes to retain all or any part of the finds archive they may do so. However the specification for the project includes a stipulation that extra work will be required to maximise the information held in the public record if the objects themselves are not. For example extra drawing and description or additional scientific analyses will have to be done, and these costs will be additional to the original project estimates.

8. The Transfer of Ownership form will summarise the finds archive from the project. If further detail (eg catalogues) is required this can be requested, and these form part of the final report in any case. One signed copy of the Transfer form should be retained by the landowner, the other returned to Suffolk County Council Archaeological Service.

9. If neither a request for return of the material, nor a Transfer of Ownership form is received Suffolk County Council will hold the material on Reviewable Status and will probably be the owner by default after a period of six years.

10. Exceptions to ownership by the landowner are:

· human burials (which cannot be owned and should be treated with respect and appropriately stored or reburied).

· items of precious metal over 300 years old, prehistoric metal hoard/groups deposited together, coin hoards/groups that were deposited together that are over 300 years old and comprise 2 or more gold or silver coins or 10 or more base metal coins and associated objects are covered by the Treasure Act 1996.  Further details about Treasure can be found on the Portable Antiquities website (www.finds.org.uk).
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