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CHILDREN AND YOUNG PERSONS ACT 1963

CHILDREN (PERFORMANCE AND ACTIVITIES) (ENGLAND) REGULATIONS 2014
The producer of a performance (including modelling and paid sporting activities) in which a child is to take part must first obtain a Performance licence from the Local Authority (LA) in whose area the child lives.

The licence application must name someone, known as a chaperone, who will look after the child and ensure his/her/their health, welfare and educational needs are met.  This chaperone must be licensed by the LA in whose area he/she/they live or must be the child’s own parent (not any other relative or the parent of another child) or a qualified teacher from the child’s school.

The licensing and duties of chaperones, which are explained in this leaflet, are laid down in the Regulations referred to above.

Chaperone Licences

Those wishing to apply to be chaperones should obtain the necessary form from the child employment page on the Suffolk County Council website 
Applications for Chaperone Licences will be thoroughly checked with background checks undertaken.

Suffolk County Council will not license anyone as a chaperone without being satisfied that he/she/they can exercise proper care and control of children, and that he/she/they will not be prevented from carrying out the necessary duties by other activities.
Chaperones are licensed for 3 years and must apply for their licences to be renewed at least 6 weeks before the expiry date.

Before Applying for a Chaperone Licence, you will need:

· An Enhanced Disclosure Certificate Subscribed to the DBS Update Service for the Child Workforce with the Children’s Barred List Check.
· Unpaid (Volunteer) Licensed Chaperone: You will need to have completed the In-House Chaperone Training provided by Designated Safeguarding Lead / Owner / Principal of the Dance / Theatre / Band Group.
· If you are a ‘Paid Licensed Chaperone’ you will need to complete the NSPCC Online Chaperone Training: Protecting children in entertainment training for chaperones | NSPCC Learning  and provide a copy of your NSPCC Chaperone Training Certificate at time of Application.
· Chaperone Training to be updated every 3 years.
Some licences may be ‘restricted’, allowing chaperones, for example, only to supervise children of a specified age and/or gender.

Whilst working, a chaperone should carry his/her/their licence (which will include photo ID) at all times.

Once approved, chaperones are required to notify the Local Authority in writing and within seven days of:

· any change of name or address; any change of name will require a new Subscribed Child Workforce Enhanced Disclosure Certificate.
· any serious or notifiable illness or debility

· any arrest or criminal conviction, whether in the UK or elsewhere

The LA does not find employment for chaperones and will not recommend chaperones to employers/producers.

Duties and Responsibilities of Chaperones

1. The prime duty of the chaperone is to the children in his/her/their care.  The chaperone is in loco parentis and must exercise the same care as might reasonably be expected of a good parent.  Corporal punishment must not be used in any circumstances.

2. The chaperone must be thoroughly familiar with the terms of the Performance Licence (a copy of which should be supplied by the licence holder) and ensure that its provisions are properly met.  Any breach of the conditions which cannot be rectified by the chaperone must be reported to the LA.  The chaperone must also be in receipt of a copy of the performance schedule.

3. The chaperone must be in charge of the child at all times, except when the child is under the supervision of his/her/their parent/teacher.  In no other circumstances should the chaperone hand the child over to any person other than to a doctor in an emergency – in such a situation the parent’s prior consent should be obtained wherever possible.

4. The chaperone must not allow any child to perform if unwell.   If a child becomes ill or is injured whilst in the care of the chaperone, the parents must be informed, a doctor called, and the licensing authority (LA) notified.  If necessary, the chaperone must make arrangements for the child to be sent home under appropriate escort.
5. The chaperone must keep a Daily Record of the times the child is Performing, when he/she/they rehearse and when he/she/they perform.  The chaperone must ensure the child has proper breaks for rest and meals.

6. The chaperone must ensure the child is provided with nutritional meals (not take-away snacks).  Any special diets on medical, moral or religious grounds must be catered for.

7. The chaperone must ensure the child has suitable opportunities for recreation and is protected from stress, strain, bad weather and any other conditions likely to cause harm.
8. The chaperone must be satisfied with the dressing room arrangements and toilet facilities and know the procedure for the evacuation of the building in case of fire or emergency.
9. i)  In the case of a live performance the chaperone must ensure the child adheres to the earliest and latest times at place of performance or rehearsal:

	Age of Child
	Earliest Time
	Latest Time

	Birth until 5 years
	7am
	10pm

	5 to school leaving age (Yr11)
	7am
	11pm


ii)
In the case of a recorded performance the chaperone may allow the child to perform in accordance with the permitted hours:

	Age of Child
	Maximum number of hours in one day at place of performance or rehearsal
	Maximum total number of hours of performance or rehearsal in one day
	Maximum continuous number of hours of performance or rehearsal in one day
	Breaks when performing or rehearsing

	Birth until 5 years
	5
	2
	0.5
	15 minute minimum. Present for 4 hours or more must include a 45 minute break for a meal

	5 to 9
	8
	3
	2.5
	Present for 4 hours or more must include a 45 minute break for a meal plus a 15 minute break if they reach 8 hours. After 8 hours, as above plus another 15 minute break

	9 to school leaving age (Yr11)
	9.5
	5
	2.5
	As above


10. If the child is living away from home, the chaperone must be responsible for him/her/their for the duration of the licence period.  The chaperone must exercise a higher level of supervision than if the child were living at home and in particular must:
· ensure the provision of adequate, comfortable and clean lodgings, approved by the local authority where the performance is taking place.
· sleep in a room near that of the child.
· ensure there are suitable arrangements for meals, which should normally be provided at the lodgings.
Other conditions 

1. The number of children in the care of the chaperone must not exceed 12 (including any of the chaperone’s own children).

2. Suffolk County Council requires any chaperone it authorises to ensure that no child is discriminated against on grounds of race, gender, sexual orientation, colour and ethnicity.  See SCC Equalities Policy April 2003.

3. Child Protection Training and Knowledge: the chaperone must show that he/she/they are aware of Child Protection Procedures and must complete the Groups In-House / Online NSPCC Chaperone Training every three years.

4. Transport of children in the care of a chaperone: the chaperone is responsible for ensuring that if he/she transports children in line with the duties of a chaperone, the following are in place:

· fully comprehensive motor insurance, including business use.
· written permission of the parents/carers of the child to transport their child.
· that this activity is required as part of the chaperone duties.
Inspection

Suffolk County Council has the authority to regularly inspect, without prior notice, places of entertainment within the County boundaries; (most education authorities have similar policies).  Child Employment and Education Welfare Officers normally undertake inspections, but it could include a Fire Officer, Health and Safety Inspector or Police Constable.  The officer will make him or herself known to the chaperone on arrival and will have proper identity cards.

Chaperones should, under no circumstances, hand any child over to or let the child be examined by any other person.  The only exceptions to this are with the prior approval of the child’s parents, or emergencies and then under the supervision of a doctor, police officer in uniform or other suitable persons.

